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B cootBercTBUM ¢ TpeboBanmsmu cT.189,190 TpymoBoro koaekca Poccuiickoit deneparuy B
nensx ynopsinoueHust padotsl JIOY u ykpenneHus TpyA0BOi AUCUUIUIMHBI pa3paboTaHbl U
yTBEpKJIeHbI HacTosmue [IpaBriia BHYTpEHHETO TPYIOBOTO PACTIOPSIKA.

1. OBIIME IMOJIOKEHUA

1.1. Hacrositue IlpaBuna — 3T0 HOPMATUBHBIMA aKT, PErJIaMEHTHUPYIOIIUN MOPAJIOK MpUEMa U
YBOJIbHEHUSI PAOOTHHKOB, OCHOBHBIE MpaBa , OOS3aHHOCTH M OTBETCTBEHHOCTh CTOPOH
TPYIOBOTO JIOTOBOPA, PEKUM pabOThI, BpeMs OTAbIXa, MPUMEHSEMbIE K pPaOOTHUKAM MeEphI
MOOLLPEHUSI U B3bICKAHMS, a TAK K€ APYrHME€ BOMNPOCHI PETYIUPOBAHMS TPYIOBBIX OTHOILIECHHM.
[TpaBmiia ciocoOcTBYIOT 3P GEKTUBHON opraHuzanuu padotel koiutekTuBa IOV, ykpemieHuio
TPYIOBOM AUCIUILINHBL.

1.2. Hacrosimue mnpaBuiia BHYTPEHHErO TPYAOBOTO pacHops/ika YTBEPKAAIOTCS TPYIOBBIM
kouektuBoM JIOY mo mpeicTaBiieHHIO aJIMUHUCTpalUuu U npodcoro3Horo komurera. OHU
SIBIISTFOTCS 00SI3aTEIILHBIMHY JIJIS1 BBITIOJTHEHUS KQXKIIBIM WICHOM KOJUICKTHBA.

2. IIPUEM U YBOJIBHEHUE PABOTHUKOB (CTATbBS 65 TPY1OBOI'O
KOJIEKCA P®)
2.1. [Noctynaronmii Ha OCHOBHYIO pabOTy MPH MPHEME MPEACTABIAET CIEAYIONINE JOKYMEHTHI:
- IaCIopT;
- TPYZOBYIO KHIKKY (JUJ151 JIULL, IOCTYTAIOLUX Ha pabOTy BIIEPBBIE, CIIPABKY O
HOCJIETHEM 3aHATUH, BBIIAHHYIO IO MECTY JKUTEIIbCTBA);
- TOKyMEHTBI 00 00pa30BaHWH, MIOBHIIICHUN KBATU(UKALINN;
- MEIMLIMHCKOE 3aKJII0YEeHUE 00 OTCYTCTBUU MPOTUBOIOKA3aHUMN 10 COCTOSHUIO
3JI0pPOBBS JUIsl paOOTHI B 00pa30BaTEIILHOM YUPCKICHHH,
- MEJUIIMHCKYIO KHMKKY C OTMETKOH 0 jomycke K padote (cT. 213 TK PD);
- CTPaxOBOE CBUJETENBCTBO IOCYJapPCTBEHHOIO IEHCUOHHOTO CTPAXOBaHUS;
2.2. JIuua, nocrynarouye Ha paboTy 10 COBMECTHUTEILCTRY,
npeabsaBisaior: (cr.238 TK PD)
- KOIIUIO TPYAOBON KHUXKKH;
- CIIPaBKy C ME€CTa OCHOBHOUM paOOThI ¢ yKa3aHUEM JIOJDKHOCTH, Tpaduka paboThl,
KBAJTM(PHUKAIIMOHHON KaTerOpuu;
- IacIopT;
- IOKYMEHTBI 00 00pa30BaHuH;
- MEJUIIMHCKOE 3aK/II0YeHNEe 00 OTCYTCTBUM NMPOTHUBOINOKA3aHUMN IO COCTOSTHUIO
3J10pOBbsI I pabOThI B 00pa30BaTEIbHOM YUPEXKACHUY;
- MEJUIIMHCKYIO KHUKKY C OTMETKOM 0 JIOITycKe K palboTe;
- CTPAxX0BOE CBUIETEIBCTBO IOCYJApPCTBEHHOTO IIEHCUOHHOTO CTPAXOBaHUS;
- TOKYMEHTHI O MOBBIIIEHUN KBAIU(UKAIINH.
2.3. Ilopsmox XpaHeHHs UM  HCIOJb30BaHMUSA MEPCOHAIBHBIX JAaHHBIX  PaOOTHHMKOB
yCcTaHaBlIMBaeTcs B COOTBETCTBUM C «[lonoxkeHreM O 3aliuTe MEepPCOHANbHBIX JaHHBIX
paboTHUKOBY ¢ cobmoaenreM Tpebosanuit Tpynosoro konekca PO (ct. 87 TK PO B pea. @3 ot
30.06.2006 Ne 90-D3).
2.4. IIpuem Ha paboOTy OCYIIECTBISIETCS B CIEAYIOIIEM HOPSIIKE:
- COCTaBJIISI€TCS U MOJIUCHIBAETCS TPYA0BOit toroBop (ct. 68 TK PD);
- U3J1aeTcs MPUKa3 o MpreMe Ha padoTy, KOTOPBIN TOBOJUTCS A0 CBEJICHHSI HOBOTO
paboTHuKa o pocnucs (cT. 68 TK PD);
- paboTHUKA 3HAKOMSAT 10J] pocnuch (cT. 68 TK PD):
- ¢ KonnekTuBHBIM 10r0BOpOM;
- ¢ Ycrasom JI0Y;
- [IpaBunamMu BHYTpEHHETO TPYAOBOIO PACIIOPSIIKA;
- TOJKHOCTHBIMH MHCTPYKLUSMU;
- HHCTPYKLHUSAMHU [0 OXpaHe Tpy/ia, IPOTHUBOIOKAPHOM 0€301acHOCTH,
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OXpaHe KU3HU U 370POBbsI JIETEl;

- opopMIISIeTCS JTMYHOE JIeJI0 Ha HOBOTO pabOTHHKA (JIMCTOK IO YUeTy KajpoB,

aBToOMoOrpadus, KOMUU JTOKYMEHTOB 00 0O0pa30BaHWHU, MOBBINICHUN KBAJTU(HUKAIIUU, TPYIOBOK
JIOTOBOP, TIPUKA3 O pUeMe Ha paboTy).

2.5. Ilpu npueme Ha pabOTy WU NepeBojie pabOTHHUKA HA ApYryro padboty pykoBoautenb OV
00s13aH pa3bsICHUTH €r0 MpaBa U OOSM3aHHOCTH, O3HAKOMHUTH C YCIOBHSMHU OIUIATHI €ro TPyAa,
rpaduxom padoTsl, [lonoxxenuem o HapbaBKax, A0IUIaTax, IpeMUPOBaHUH cOTpyaHukoB JJOVY.
2.6. @akTHUYECKOE JOMYIICHNE K pad0Te COOTBETCTBYIOIIUM JOJKHOCTHBIM JIMIIOM CUYUTAETCS
3aKJIFOUYEHUEM TPYIOBOTO JIOTOBOpPA HE3aBUCHUMO OT TOT0, OBLI JIU MpUeM Ha paboTy odopMIieH
Ha/JIeXKAIIM 00pa3oM.

2.7. IlpekpalneHue TpyA0BOTO J0rOBOPa MOKET UMETh MECTO TOJIBKO 110 OCHOBAHUSM,
IIPEAYCMOTPEHHBIM 3aKoHOAaTeIbcTBOM Poccniickoit denepanun.

[legarornyeckue paOOTHUKM M OOCIYKMBAIOIIMKA MEpPCOHAT MMEIOT INPaBO PacTOPTHYTh
TPYJIOBOM JIOTOBOp, 3aKIIOYCHHBIH Ha HEONPEICICHHBI CpPOK, MPEIyNpeanB 00 3STOM
aJIMUHHUCTPAIMI0 MUCHhbMEHHO 3a JIB€ Heelu. B oTaenpHBIX ciiydasx (3adyucieHue B yueOHOe
3aBe/IEeHNE, BBIXO0/1 HA TIEHCHIO U JIp.)

TPYJOBOM JOTOBOP MOXKET OBITH PACTOPTHYT B CPOK, O KOTOPOM IIPOCUT PAOOTHUK.

2.8. Cpounslii TpynoBoi noroop (ct. 59 TK P®), 3akitoueHHbId Ha ONPEIEICHHBIN CPOK (HE
Oonee 51eT), pacTopraercs ¢ UCTEUEHUEM CPOKa €ro JAeHcTBHs, 0 4eM pabOTHUK JOJKEH OBbITh
Npeaynpex/ieH B MUCbMEHHOM (opMe HE MeHee, YeM 3a 3 JHS 10 yBOJbHEeHus. B ciydae, ecnu
HU OJIHA U3 CTOPOH HE MOTpedoBajia PaCTOPXKEHUS CPOYHOTO TPYIOBOTO JOTOBOPA, TPYAOBOMU
JIOTOBOP CUMTAETCSI 3aKIFOYEHHBIM Ha HEOIPEIEIIEHHBIN CPOK.

2.9. TpynoBoii 10roBop, 3aKIFOUEHHBII Ha HEOMPEIEICHHbII CPOK, a TaK K€ CPOUHBIA TPYJOBON
JIOTOBOP 70 UCTEUEHUS CPOKa €ro JIEUCTBUS MOTYT ObITh PAaCTOPIHYThI aIMUHUCTPALIMEN JIHILb B
ciyyasix, IpeycMOoTpeHHbIX cTatbsimu 81 u 83 TK PO.

2.10. PacTopyeHnue TpyJa0BOTO AOTOBOpa M0 MHUIIMATUBE anMuHucTpanuu JJOY He nomyckaercs
0e3 MpeaBapUTENBHOrO corjacus MpPo(COIO3HOrO KOMHTETa 3a HCKIIOYEHHEM CIIy4aes,
MPElyCMOTPEHHBIX 3aKOHOAATEILCTBOM.

2.11. 3aBenyroumii JIOY umeer npaBo pacTOprayTh TpyaoBoi gorosop (1.1 u 2 ¢1.336 TK PD)
¢ paboTHUKOM 0e3 cornacus npodcoro3a:

- 32 IOBTOPHOE B TE€UEHHE OJTHOTO To/1a Ipy0oe HapyllIeHue ycTaBa

00pa30BaTeNbHOTO YUPEKACHHUS;

- IPUMEHEHNE, B TOM YHUCIIE OJJHOKPATHOE, METO/I0B BOCIIUTAHHUS, CBA3aHHBIX C

(Gu3NYECKUM U /WM ICUXWYECKUM HACHJIMEM HaJl JMYHOCThIO peOeHKa.

2.12. B nenp yBombHeHus 3asenyroumii JIOY o6s3aHa BeIIaTh pabOTHUKY €ro TPYJIOBYIO
KHWKKY C BHECEHHOI B Hee 3aliChi0 00 YBOJBHEHUH, a TaK e IO MUCbMEHHOMY 3asBJICHUIO
paOOTHUKA BBIIATh KOMHUU JOKYMEHTOB, CBA3aHHBIX C ero paboTod. JlHeM yBOJIbHEHMS
CUMTAETCS MOCTEHUN J€Hb paOOTHI.

3. OCHOBHBIE OBA3AHHOCTU AIMUHUCTPALINN
Anvunuctpanus JJOY obs3ana:
3.1. OGecneunts cobmtoneHue TpedoBanuit Ycrasa IOV u IlpaBun BHYTpEeHHEro TpyI0BOTO
pacropsiika.
3.2. OpranuzoBath TPyJ BOCIHUTATEIEH, CIEIHAINCTOB, OOCTYKHMBAIOIIETO IEPCOHAIa B
COOTBETCTBUH C UX CHEIMATBHOCTHIO, KBaTHpHKanue, TpedoBanusamu JJOVY.
3.3. 3akpenuTs 3a KakJIpIM paOOTHUKOM COOTBETCTBYIOLIEE €ro 00s13aHHOCTAM padouee MeCTO U
obopynosanue. Co3aTh HEOOXOAUMBIE YCIOBHUS AJIst paOOTHI IEpCOHANa: COAepKaTh 3JaHHE U
MOMEIICHHUSI B YUCTOTE, 00ECIeUnBaTh B HUX HOPMAJIBHYIO TEeMIIEpaTypy, OCBEIICHUE; CO3/1aTh
YCIIOBHS JUIsl XpaHEHUsI BEPXHEH 01K bl PAOOTHUKOB, OPraHN30BaTh UX MUTAHUE.
3.4. CoOmroiate TpaBuiIa OXpaHbl TPYJa, CTPOTO MPHIECPKUBATHCS YCTAHOBICHHOTO paboyero
BPEMEHU M BPEMEHHU OT/AbIXa, OCYLIECTBIATh HEOOXOIAMMBbIE MEpPONPHUATHS IO TEXHUKE
0€30MacHOCTH U



IPOM3BOJICTBEHHON caHuTapuu. IIpuHMMaTh HeOOXoauMbIE Mepbl Ul NPO(UIAKTUKH
TpaBMaTU3Ma, Mpo(heCcCHOHANBHBIX U APYruX 3a0oneBanuii pabotaukoB 1OV u nerei.

3.5. Ob6ecnieunTh paOOTHUKOB HEOOXOIUMBIMU METOIUNYECKUMU MIOCOOMSIMU U X035 HCTBEHHBIM
WHBEHTApeM I opraHu3anuu 3QpPeKTuBHON pabOTHI.

3.6. OcyulecTBIATh KOHTPOJIb 3a KadeCTBOM BOCIHUTATEIbHO-00Pa30BaTEIbHOIO Ipolecca,
BBINOJIHEHHEM 00pa30BaTENIbHBIX MPOTPAMM.

[Tpu mocemeHuy 3aHATHA OpPEeAyNpPexIaTh NeAarora He mosjaHee, yeM 3a 20 MHHYT 10 €ro
Hayaja.

3.7. CBOEBpEMEHHO paccMaTpUBaTh MPEAIOKEeHUs paOOTHUKOB, HANIpaBJICHHbIE HA YIIydllIEHUE
paboter JIOY, noanepxuBaTh M MOOUIPATH JIyYIIUX PAaOOTHHUKOB, CIIOCOOCTBOBATH CO3JAHHIO B
TPYZAOBOM KOJIJIEKTHBE JIEIOBOM, TBOPYECKOH 0OCTaHOBKHU.

3.8. ObecnieunBaTh YCIOBHS I CUCTEMAaTHUECKOTO MOBBIIEHUS KBATH(UKAIIUN PAaOOTHUKOB.
3.9. CoBeplIeHCTBOBaTh OpraHU3aLMI0 TpyJa, OOeCleYuBaTh BBIIOJHEHUE JEHCTBYIOLIUX
YCIIOBHH OIIJIATHI TPY/AA, CBOEBPEMEHHO BbIIaBaTh 3apa00THYIO TUIATY.

3.10. 3aBenyrommii 00si3aH OTCTPaHUTH OT PaOOTHI (HE JOMycKaTh K pabore) paboTHHKA
netrckoro cana (ct. 76 TK PO):

- OSIBUBILIETOCS HA pab0OTe B COCTOSIHUU AJIKOI'OJIbHOTO, HAPKOTHYECKOTO HIIN

TOKCHYECKOTO OTIbSTHEHMS,

- HE MPOLIEJIIIEro B yCTAHOBJICHHOM IOpsAKe 00s3aTeIbHbII peIBapUTEIbHbBIA WIN
MEPUOJNYECKUN METULIMHCKUI OCMOTD;

- IIPY BBISIBIICHUH B COOTBETCTBUU C MEIULIMHCKUM 3aKJIFOUCHUEM

POTHBONOKA3aHUN JJISI BBIIOJTHEHUS PAOOTHUKOM Pa0OThI, 00YCIIOBICHHOM TPYIOBBIM
JIOTOBOPOM,;

- B IPYTHUX CIIydasiX, IPEeAyCMOTPEHHBIX (ellepaTbHBIMHI 3aKOHAMH U HHBIMH

[IPaBOBBIMHU aKTaMH.

PabGotHuk otcTpansieTcst oT pabOThl Ha BECh MEPUOJ BPEMEHHU JI0 YCTPAHEHHUSI OOCTOSATENbCTB,
SIBUBILIMXCSI OCHOBAHUEM [Tl OTCTPaHEHUs OT pabOThl UM HEAOMYIIEHUs K paboTe.

3.11. IlpenoctaBisats oTnycka padbotHukam JIOY B COOTBETCTBUM € YTBEP>KJIECHHBIM I'papuKoM,
C KOTOPBIM 00s13aHa 03HAKOMUTH paboTHUKOB JIOY He mo3aHee, 4yeM 3a JBe HEJeNu 10 OTIyCKa
(cT.123 TK PD).

3.12. CoOnronate HOPMBI, pPEryIupyroIlue MojJydeHue, oOpaboTKy M 3aIUTy MEePCOHAIBHBIX
JnaHHbIX paboTHUKOB (cTaTthu 85- 90 TK PD B pea. @3 ot 30.06.2006 Ne 90-D3).

3.13 CBoeBpeMEHHO BbIIaBaTh 3apabOTHYIO IJIATY U MOCOOUS MOCPEICTBOM MEPEUUCIICHUS Ha
cyer PabGoTHMKa B 0aHKe B CIEAYIOIIME CPOKH: 3a IMEPBYIO IMOJOBUHY Mecsma g0 30 dywucna
TEKYyLIEro Mecsla, 3a BTOPYIO IOJIOBHHY Mecsla 10 15 yucina Mecsia Cleayrouero 3a
pacueTHBIM; TPEAOCTABIATH JIBIOTHI M KOMIICHCAMU PAOOTHUKAM C BPEIHBIMH YCIOBUSMHU
Tpyaa.

3.14 . AnMuHHCTpanys OCYIIECTBIISET CBOM 00513aHHOCTH B COOTBETCTBYIOIIMX CIIydasx
COBMECTHO WJIM IO COIJIACOBAaHUIO C NPOQPCOIO3HBIM KOMHUTETOM, a TaK € C Y4eToM
MIOJTHOMOYHI TPY/IOBOTO KOJIJICKTHBA.

4. OCHOBHBIE OBSI3AHHOCTU U ITPABA PABOTHUKOB
Pa6otuuku JIOY 00s3aHBbI:
4.1. Bemonnsate Ycra, IlpaBuna BHyTpeHHero TpyaoBoro pacnopsaka IOV,
COOTBETCTBYIOIIME JODKHOCTHBIE HHCTpYKLUU (cT.189 TK PD).
4.2. PaboTaTh 100pOCOBECTHO, COOMIOAATH TUCHUILIUHY TPYZa, CBOEBPEMEHHO BBIMOIHSITh
pacmlopsDKeHHUs aJIMUHUCTpPAllMK, HE OTBIEKATh JPYrMX paOOTHUKOB OT BBIMOJTHEHHUS WX
TPYJOBBIX 00SI3aHHOCTEH.
4.3. CucreMaTHYeCKU MOBBIIIATH CBOIO KBAJIU(DUKAIIHIO.
4.4. HeykocHUTENbHO COOJIO/IaTh MPaBHJIa OXPAHBI TPYJa U TEXHUKH OE30MacHOCTH, 000 BCEX
CIIyJasiX TpaBMaTHU3Ma He3aMeTUTeNbHO cooliarh aqmMuHucTparuu (ct. 209-231 TK PD).



ColOmroaTe TpaBujia MPOTHBOMOXKAPHOW O€30MacHOCTH, TMPOM3BOJCTBEHHONW CaHUTApUU U
TUTHEHBI.

4.5. IlpoxoauTh B YCTAHOBJIEHHBIE CPOKM MEAMLMHCKUI OCMOTp, COOJIIOJaTh CaHUTapHbIE
HOPMBI U [TpaBWJIa, TUTUEHY TPYAA.

4.6. bepeur umymectBo JIOY, 5KOHOMHO pacxoj0BaTh MaTepHaibl, TEIJIO, 3JIEKTPOIHEPTHUIO,
BOJly, NMPOBOAUTH PabOTy MO YIYUIICHHUIO COCTOSHHS 3aKPEIJICHHBIX MOMELICHUN, Y4acTKOB,
ra3oHoB. BociuteiBath y fieteit OepexkHoe OTHOLIEHHE K OOIECTBEHHOMY UMYILECTBY.

4.7. IlposBAATH 3a00Ty O BOCIIUTAaHHUKAX, ObITh BHUMATEIbHBIMH, YIYUTHIBATh WHANBHUyaTbHbIC
IICUXUYECKHUE OCOOEHHOCTH JETEH, X MOJI0KEHUE B CEMbSIX.

4.8. CobmrogaTh 3THYECKUE HOPMBI TIOBEJICHUS B KOJIJICKTUBE, OBITh BHUMATEILHBIMU U
N00pO’KeNnaTeNbHBIMU B OOIIEHUH C AETbMU, UX POJUTEISIMU, aIMUHUCTpALUEH, TeAaroraMu u
pabotaukamu J1OVY.

4.9. CBOEBPEMEHHO 3aIOJIHATh U AKKYpPaTHO BECTH yCTaHOBJIECHHYIO B JIOY nokymeHTanuio.
4.10. IIpu yBoJIbHEHNH CAATh MaTEpUaIbHbIE HIEHHOCTH, 3aKPEIUICHHBIE 3a HUM (€r0 rpyIoi)
OTBETCTBEHHOMY JIUILY IIOJ] POCIIUCH.

Bocnurarenu u cnermanuctel JIOY 00s3aHbI:

4.11. Crporo coOirofarh TpPYAOBYK IUCHUIUIMHY (BbIMOJHATH 1. 4.1-4.10 HacTosiiero
JIOKYMEHTA).

4.12. YBaxaTb JUYHOCTh peOEHKa, U3ydyaTb €ro WHAMBUAYallbHblE OCOOEHHOCTH, 3HATh €ro
CKJIOHHOCTH M OCOOEHHOCTH XapaKTepa, IOMOraThb €My B CTAaHOBJIEHUHU U PAa3BUTUU JIMYHOCTH,
TFOTOBUTH K OCTYIUIEHUIO B IIKOTY.

4.13. Hectu OTBETCTBEHHOCTHh 3a JXW3Hb, (DU3MUYECKOC M TICUXHUYECKOE 370pOBbhEe pPEOCHKa,
coOur0/IaTh CaHMTapHbIE IpPaBUia, OTBEYaTh 32 BOCHUTAHUE U OOydeHue JeTeid. BuInomaHsTh
TpeOOBaHUS MEIUIIMHCKOTO NIEPCOHANIA, CBA3aHHbIE C OXPAHOW M YKPEIUIEHUEM 3/I0pOBBS JETEH,
IPOBOJUTH 3aKaJUBAIOIINE MEPOIpPUATUS, YETKO CIIEAUTh 3a BBIIOJHEHHEM HHCTPYKLUH 00
OXpaHe >KU3HM M 37J0pOBbsl JETEH B MOMEIICHUAX JETCKOro cajia, Ha JAETCKUX IPOryI0YHBIX
y4yacTKax, BO BpeMs IIOXOJI0B, SKCKYPCUH U IPYTUX MEPOIPUATHI.

4.14. BBINONHATH JIOTOBOpP C POJUTENAMU, COTPYIHUYATh C CEMbeW pebeHKa IO BOIpOcaM
BOCIIUTAHUS U

o0ydeHusl, TPOBOAMUTH POIUTENIbCKHE COOpaHus, KOHCYJIbTALMM, 3acCE€JaHHUsl POAUTEIHCKOTO
KOMMUTETA,

noceuaTh 1eTel Ha IOMY, YBaXKaTh pOJAUTENEH, BUIETh B HUX APTHEPOB B CBOEH JI€ATEIBHOCTH.
4.15. CrnenuTh 3a TOCEMIAEMOCTBIO JI€TEHl CBOEW TPYIIbI, CBOEBPEMEHHO COOOMmATh 00
OTCYTCTBYIOIIUX JETAX CTApUIEH MeAcecTpe.

4.16. HeyKOCHUTEIBHO BBINIOJIHATH PEXKUM JIHS, 3apaHee TIIATEIbHO TOTOBUTHCS K 3aHATUSM,
U3TOTOBJIATH HEOOXOAUMBIE TUAKTUYECKHE TO0COOUS, UTPBI, B pabOTE C I€TbMU UCIIOJIB30BaTh
TEXHUYECKHE CPEe/ICTBA O0YUEHHSI.

4.17. VYyacTBOBaThb B METOJAMYECKOM paboTe, uU3ydaThb MEAAarornyecKyro JHUTEpaTypy,
3HAKOMHUTBCS C ONBITOM paboOThl JAPYrMX BOCHUTATENEH, TIOCTOSHHO TMOBBIIIATh CBOIO
KBaJIM(DUKALIHIO.

4.18. Hcnonb30BaTh B paboTe pecypchl METOANYECKOr0 KabMHeTa, MoI0MpaTh MaTepra s
MPAKTUYECKON pabOThl C JAETbMHU, JUIsl OPOPMIICHUS HArJISAHOM IMeJarornyeckoil mHpopManuu
JUISL POIUTENEHN U T. .

4.19. CoBMECTHO CO CIIENUAINCTAMHU TOTOBUTH PA3BJICUYECHMS, PA3AHUKN, IPUHUMATh y4acTUE B
npazgauaHoM odopmienuun JJOVY.

4.20. B neTHU# nepHOJ OPraHU30BbIBATH 03/I0POBUTEIIBHBIE MEPOIIPUATHS HA YIACTKE TOJT
HEINOCPEICTBEHHBIM PYKOBOJICTBOM CTapIlIel MEACECTPBI, CTAPIIETO BOCIUTATENS.

4.21. PaboraTh B TECHOM KOHTAaKTE€ C aJIMUHUCTpALMEH, ClelUaICTaMH, BTOPBIM II€1arorom,
MJIaJIIIMM BOCIIUTATENIEM B CBOEH IpyIIIe.

4.22. YeTKO TUTaHUPOBATh BOCHIHTATEIBEHYI0O W 00pa30BaTENbHYIO NEATEIBHOCTh, COOIOIATh
IIpaBWJIa BEACHMSI IOKYMEHTALINN.

4.23. 3amuuiaTh U MpeAcTaBIsATh HHTEPECH! U MpaBa peOeHKa B COOTBETCTBYIOIINX MHCTAHIIUSAX.
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4.24. JlorryckaTh Ha CBOW 3aHATHS aJMUHUCTPAIMIO U TIPEICTaBUTENICH OOIECTBEHHOCTH 10
peBapUTEILHOMN TOTOBOPEHHOCTH.

4.25. Hectn wMarepualibHyI0 OTBETCTBEHHOCTb 3a JHJAKTHUYECKHUE IMOCOOMs, MpeIMETHO-
pa3BUBAIOILYIO CPENY B 3aKperieHHbIX noMenieHusx JJ0Y.

Pa6otauku JIOY umeroT npaBo:

4.26. CaMOCTOATETBHO OMpeAensiTh (OPMBI, CPEICTBA M METOJBI CBOCH MEAaroruyecKoi
NESITEIbBHOCTH B paMKax YcTraBa, 00pa3oBaTeIbHONW MPOrpaMMbl U BOCIIMTATEIbHONW KOHIICHIINU
J0OVY.

4.27. llposBinate B paboTe TBOPYECTBO, HMHHUIMATHUBY, HCIIOJIb30BaTh JIOMOJHUTEIbHBIC
pa3BUBAIOIINE METOIUKH U TEJarOTHYeCKUE TEXHOIOTHH.

4.28. bbITh N30paHHBIMHU B OpraHbl CAMOYIIPABJICHHUS.

4.29. Ha yBaskeHHE U BEXKIUBOE OOpAICHHE CO CTOPOHBI aIMUHUCTPAIUH, IETSH U POTUTEIICH.
4.30. O6pammarscesi, MpU HEOOXOAUMOCTH, K POAUTENSIM JUIsl YCUJICHUS. KOHTPOJIS C UX CTOPOHBI
3a MIOBEICHUEM U PAa3BUTUEM JCTEM.

4.31. Ha mopanbHOE 1 MaTepHallbHOE MOOIIPEHHE M0 pe3yIbTaTaM CBOETO TPY/Ia.

4.32. Ha noBsIllIeHHE pa3psia U KaTeropuu 1o pe3yabTaTaM CBOEro TPy/ia.

4.33. Ha coBmemnienue npodeccuii (JOMKHOCTEH ).

4.34. Ha mnonydenune paboyero mecra, OOOPYJOBAaHHOTO B COOTBETCTBUM C CaHUTAPHO-
TUTHEHUYECKUMHU HOPMaMH U HOpMaMU OXpPaHbI TPY/a.

4.35. Ha 3ammTy uX NepcoHaJIbHBIX JaHHBIX CO CTOPOHBI padOTOAATENsl B COOTBETCTBUU CO CT.
89 TK P® (B pen. @3 ot 30.06.2006 Ne 90-D3).

4.36. PaboTHHK MMEET MPaBO Ha OTITYCK 3a MEPBHIi 1o/l padOTHI IO UICTEYCHUH IIECTH MECSIICB
HENPEepPBHIBHON pabOTHI B JaHHOM yupexaeHuu (ct.122 TK PO).

S. PABOYEE BPEMS U EI'O UCIIOJIb3OBAHUE
5.1. B IOV ycranaBiuBaercs S5-IHEBHasg paboyas Heledsl C ABYMsI BBIXOJHBIMH JHAMU —
cy000Ta 1 BOCKpeceHbe.
5.2. Hagano pa6otsl IOV B 7.00 u okonuyanue B 19.00 yacoB ycTaHaBIMBAETCS yUPEIUTEIIEM.
5.3. I'padpux paboTsr:
- CTapIINil BOCIIUTATENb, BOCIIUTATEIb— 36 4acOB B HEJIEIO,
- BOCTIUTATENb JIOTONEANYECKON TPYIIIBI — 25 4acos;
-MY3bIKaJIbHBIA PYKOBOAUTENH — 24 Yaca;
- HHCTPYKTOp 1O (u3KynbType — 20 yacos;
- yuuTenb — jjoronesa — 20 yacos.
- o0cy>xuBarouii nepconan — 40 yacoB B HEJEIIO;
5.4. IIponomKuTeILHOCTh paboyero JHS MeIarornyecKoro, MEIUIIMHCKOT0, 00CITYKHBAIOIIIETO
nepcoHana omnpejensercss rpagukaMu pabodero BpeMEHH, yTBEpKACHHBIM 3aBeayromeit 10Y
[0 COIJIACOBAHWIO C TPO(COIO3HBIM KOMHTETOM C COOJIIOJCHHEM YCTaHOBJICHHOM
IPOJIOJDKUTEIBLHOCTH pabodero BpeMeHH 3a Hezdemo. ['papuku  paboThl  OOBSABISAIOTCS
pabOTHUKAM IO TTOJIITUCH U BHIBEITMBAIOTCS HA BHITHOM MECTE.
5.5 BocriutaTensm 1 cMeHBI 3anpeniaeTcs ocTaBIsITh paboyee MECTO 10 MPUX0/1a CMEHSIOIIETO
paboTHHKA. B ciydyae HESIBKM CMEHSIONIETO BOCIUTATENb 3asBIISIET 00 9TOM aIMUHHCTPAINH,
KOTOpas 00s13aHa MPUHATH MEPHI K HEMEIJICHHOM 3aMeHe ero APyruM paboTHHUKOM.
5.6. AIMUHUCTpAIHsI UMEET MPAaBO TOCTABUTh CIEIHATICTa, CTAPIIETO BOCITUTATENS, METOIUCTa
Ha 3aMeHy BOCIHTAaTeNss B TpyHmy i paboThl € JEeTbMU B cClydae IMPOU3BOJCTBEHHOU
HEOOXOINMOCTH.
5.7. B cnyyae HesBKM Ha paboTy 1o Ooyie3HM pPAaOOTHUK 00s3aH MpH HAJIWYUU TaKOH
BO3MOYKHOCTH W3BECTHTH aIMUHHCTPAIINIO KaK MOKHO PaHBIIE, a TaK )K€ MPEAOCTaBUTh JINCTOK
BpPEMEHHON HETPYAO0CHOCOOHOCTH B MEPBBIN IEHB BHIXO/A HA paboTy.
5.8. B KoHme naHA BOCHHTATENW OOs3aHBI TPOCIEAWTH 3a YXOJIOM JETeH JOMOH B
COIIPOBOKICHUU pOJUTENeH (POJCTBEHHUKOB). 3ampeliaeTcss OTAaBaTh JeTed Junam B



HETPE3BOM COCTOSIHUM W JETSIM MIIQJIIIETO IIKOJIBHOIO BO3pAacTa, a TakK K€ OTIYyCKaTh JAeTel
OJTHUX TIO IPOChOE pOUTENEH.

5.9. Ilutanue BocmuTaTene opranm3yercs 3a 30 MHHYT 70 Hadaja paOOThl WM TIOCIE €¢
OKOHYAHHUsI WJIM BMECT€ C JETbMH, JIMOO BO BpEeMsl CHa JETeH IMPH YCIOBUU OpTaHU3AINH
noaMeHbl. Takasi %e BO3MOXKHOCTH IMpelocTaBisgeTcs U Apyrum padotHukam JJOY, koTopeiM 1o
YCIIOBHUSM PaOOTHI HENb3s1 YCTAHOBUTH MEPEPBIB I OTJbIXa U MUTaHus. [lepeueHp Takux pador,
MOPSAIOK U MECTO MpHeMa MUIY ycTaHaBiIuBaeTcs anmuHucTpauueit JJOY no coriacoBanuio ¢
PO COIO3HBIM KOMUTETOM.

5.10. TIpomomKUTENbHOCTh €XKEroJHoro otmycka padbotHukoB JIOY ycraHaBiMBaeTcsi B
COOTBETCTBUM  C  JICHCTBYIOIIMM  3aKOHOAATENbCTBOM.  OTmycka  NpefoCTaBIsSIOTCS
MPEUMYIIECTBEHHO B JIETHUI MEPHUOJ C Y4E€TOM KelaHus pabOTHUKOB U MPOU3BOJICTBEHHBIX
YCJIOBUHU.

5.11. AaMuHHCTpaIys OpraHu3yeT y4eT paboyero BpeMeHH U KOHTPOJIb 32 €ro UCIOJIb30BaHuEM
Bcemu pabotHukamu JJOVY.

5.12. IlpuBnedeHue K pabore paOOTHUKOB B BBIXOJHBIC W MPA3THUYHBIC JHU 3aMpelIeHO U
MO’KET UMETh MECTO JIUIIb B CIy4asX, IPE1yCMOTPEHHbBIX 3aKOHOATEIbCTBOM.

6. OPTAHU3ALMSA U PEXKUM PABOTBI 10Y
6.1. O6mue cobpaHus TPYIOBOI'O KOJUJICKTHUBA MPOBOJATCS MO Mepe HEeOOXOAMMOCTH, HO HE
pexe IByX pa3 B roJl. 3aceaHusl NeAarornyeckoro coBera YUpeKICHHUs] IPOBOASTCS HE pexe
TpeX pa3 B roJi, METOJUYECKUE COBEIAaHUs MPOBOJATCS 110 Mepe HeOOXOAMMOCTH, HO HE pexe
IBYX pa3 B Mecsi. O0mue poauTenbckue coOpaHus CO3BIBAIOTCS MO0 YCMOTPEHHUIO 3aBEIYIOMICH,
HE peXke OJIHOrO pasa B IOJYTrojAue, a IPYMIIOBbIE — 10 YCMOTPEHHMIO BOCIUTATENCH, HE pexe
OJTHOTO pa3a B KBapTal. Bce 3acemanusi mpoBOJATCS B Hepabodyee BpeMs W HE JOJDKHBI
pojoJKaThes 6oee AByX 4acoB, POAUTEIbCKUE cOOpaHus — Oosee NoayTopa 4acoB.
6.2. [lenarornyeckuM u IpyruM pabOTHUKAM 3alperiaeTcs:
- U3MEHSATh 110 CBOEMY YCMOTPEHHUIO IpauK paboOThl M paclyucaHue 3aHATHIH;
- YAUIMHATH WK COKpallaTh MPOAOJDKUTCIIBHOCTD 3aHATHH C AC€TbMHU, OTMEHATH
3aHATUS U NIEPEPBIBBI MEXTy HUMH;
- OCTaBJIATH JIeTel 6e3 MpUCMOoTpa;
- Ha3bIBATh JeTell Mo paMuiInu;
- TOBOPUTH O HEIOCTATKaX M HeyAauax peOeHKa Mpu APYTUX POIUTENSIX U JI€TAX;
- TPOMKO TOBOPHUTbH BO BpeMsI CHaA JIeTel;
- YHIKaTh JOCTOMHCTBO peOCHKA;
- oTBJIEKaTh paboTHUKOB JIOY OT UX HEemocpeICTBEHHOI paboThl, CO3bIBATh
coOpaHusl, 3aceJaHus U BCSIKOTO pOJia COBEILIaHUs IO OOIIIECTBEHHBIM JIeJIaM BO BpeMs
IPOBE/IEHUS] BOCIUTATEIbHO-00pa30BaTEIbHOTO MPOoLECcCa.
6.3. [TocTopoHHUM JUIIaM pa3periaeTcs MPUCYTCTBOBaTh Ha 3aHATUAX B JIOY mo coriiacoBanuio
C aIMHUHHCTpALIUEH.
6.4. He pa3pemaercs nenarh 3aMedaHuil e1arorudeckuM paboTHUKAM IO MOBOAY X pabOThI BO
BpeMs IPOBE/ICHUS 3aHATUH, B IPUCYTCTBUU JIETEH.
6.5. B nomemenusax OV 3anpemaercs:
- HAXO/IUTHCS B BEPXHEH 0/1eXk 1€ ¥ TOJIOBHBIX YOOpax;
- TPOMKO pa3roBapuBaTth U MIYMETH B KOPHUIOPAX;
- KYpUTh B IIOMEIIEHUSX;

7. MOOUWPEHUSA 3A YCIIEXH B PABOTE
7.1. 3a 106pOCOBECTHOE BBIMOJTHEHNE TPYAOBBIX 00S3aHHOCTEH, MOBBIICHHE dY()PEKTUBHOCTU U
KauecTBa padOThI ¢ IETHMHU, 32 TMPOJAOKUTEIBHBIN U 0€3yIPEUHBI TPy, HOBATOPCTBO U JIPYTHE
JOCTHXKEHUS B paboTe MpUMEHAI0TCs caeaytomiue nooupenus (ct.191 TK PO):
- 00bsBIIEHUE OJIar0IapPHOCTH;
- MPEMUPOBAHUE;



- Harpa)<JICHUe EHHBIM MT0/IaPKOM;

- HarpaKJICHUE TTOYETHOU IPaMOTOM;

- Ipe/ICTaBJICHHE K OTPACIEBBIM U TOCYIaPCTBEHHBIM HArpaaaM U 3BaHUSM,

IIPElyCMOTPEHHBIM 3aKOHO/1aTEIbCTBOM.

7.2. lloowmpeHus MNPUMEHSIOTCS aJIMUHUCTpAalMeld COBMECTHO WJM IO COTJacOBaHUIO C
PO COI03HBIM KOMUTETOM C y4ETOM MHEHUS KOJUICKTUBA.

7.3. Iloompenust o0OBABIAIOTCS prKa3oM 3aBeayronum JIOY uim pacnopsbkeHueM Y mpaBiieHUs
00pa3oBaHMs aIMUHUCTPALUU U TOBOAATCA JJO CBEJCHUS KOJIJIEKTHBA.

7.4. B TpynoByI0 KHHKKY paOOTHHKA BHOCSITCS 3alIMCH O HarpakJAeHUsX (IpaMOTbl, HarpyaAHbIE
3HaKH, Menanu, 3BaHus). [loompenus (6iaromapHOCTH, MPEMUH) 3AMHMCHIBAIOTCS B KapTOUYKY
ydeTa KaapoB (paszaen 7 kaprouku hopmsr T-2).

8. B3SbICKAHMSI 3A HAPYIIEHUE TPYJIOBOM JUCIIATIINHBI
8.1. Hapymienue Tpy10BOM IUCLUILIMHBL, T.€. HEHCIIOJIHEHHE WA HEHAJUIEXKAIEe UCIIOTHEHUE
BCJIEJICTBUE YMBbICIIA, CAMOHAJIESIHHOCTH JTM00 HEOPE)KHOCTH paOOTHHKA BO3JIOKEHHBIX HA HETO
TPYIOBBIX OOSI3aHHOCTEH BJIEYET 3a COOOH MpUMEHEHHE Mep IUCHUIUIMHAPHOTO WU
00I11eCTBEHHOI'O BO3/ICHCTBHU,
a TaK ’kK€ NPUMEHEHNE UHBIX Mep, MPEyCMOTPEHHBIX AEUCTBYIOIIMM 3aKOHOJATEIbCTBOM.
8.2. 3a HapylIeHHE TPYJOBOH AUCLMILIMHBI IPUMEHSIOTCS CIEAYIOLUIME MEPBI JUCLUIUINHAPHOTIO
B3bIcKkaHu (c1.192 T.K. P®):
- 3aMeYaHue;
- BBITOBOD;
- YBOJIbHEHUE.
8.3. YBoJIbHEHNE B KaYECTBE JUCLUIUIMHAPHOIO B3bICKAHUS MOKET ObITh IPUMEHEHO 3a
CHUCTEMaTHYECKOE HEUCIOJHEHHEe paOOTHUKOM 0€3 yBaKUTENbHBIX HPUUYUH O00s3aHHOCTEH,
BO3JIO’KEHHBIX Ha HErO TPYJIOBBIM JIOTOBOPOM, YcTaBoM, [IpaBuinamu BHYTpEHHEro TPYyAOBOIO
pacriopsifika, JOJDKHOCTHOM MHCTPYKIMEH, ecinu K pabOTHUKY paHee IMPUMEHSIINCh Mephl
JUCIUIUIMHAPHOTO UM OOLIECTBEHHOI'O B3bICKAHUS, 3a MPOTryJa 0e3 yBaXKUTEJIbHBIX MPUYMH (B
TOM 4YHCJI€ OTCYTCTBHE Ha pabore Oojiee 4 yacoB B TeueHue pabouero 1Hs), a Tak XKe 3a
HOSABIICHHE Ha pa00Te B HETPE3BOM COCTOSHUMU.
8.4. 3a xax/0e HapyLIeHHE MOXKET ObITh HAJO0XKEHO TOJIBKO OJIHO JMCLUUIUIMHAPHOE B3bICKAHUE.
Mepbl TUCHUIUIMHAPHOTO B3BICKaHMS MpUMeHsoTcs 3aBeayromMm JIOY mo coriacoBaHuio ¢
PO COIO3HBIM KOMUTETOM.
8.5.Jo mpuMeHeHHWs B3BICKAHWS OT HAapyIIUTENIs TPYAOBOH IHCHUIUIMHBI —Tpedyercs
NPEeOCTaBUTh OOBSICHEHHE B MUChbMEHHOM (hopme. OTKa3 OT AayM MUCBMEHHOTO OOBSICHEHMS
100 yCTHOE 00OBSICHEHUE HE MOXKET CITYKHUTh MPENSATCTBUEM JIJISl IPUMEHEHUS B3bICKAHUS.
8.6. JlucuuniarHapHoe paccieloBaHue HapyIIeHUH elarornyeckuM pabOTHUKOM HOpM
po(hecCHOHANIBHOTO IMOBEACHUS MOXKET OBITh MPOBEACHO TOJIBKO IO MOCTYNHUBIIEH Ha HEro
*ano0e, mojaHHON B nmuchbMeHHOH (opme. Komus kanoObl Jo/KHA OBITH BpydeHa Meaarory.
X0/ AMCUUIIIIMHAPHOTO PACCIeI0BaHUs U MPUHSATHIE IO €0 pe3ysbTaTaM PelIeHUs] MOTYT ObITh
IpeJaHbl TJIACHOCTH TOJIBKO C COIVIacUsl 3aMHTEPECOBAHHOTO pabOTHHMKA 3a HCKIIOUYEHHEM
CJIy4aeB, MPENyCMOTPEHHBIX 3aKOHOM (3alpelleHue IMeJarorudyeckoil IesTeNbHOCTH, 3aluTa
MHTEPECOB BOCITUTAHHUKOB).
8.7. B3bickaHue MpUMEHSETCs] He MO3/IHee OHOr0 Mecsia co JHS 0OHapyKeHUs IPOCTYIKa, HE
cunTas BpeMEHH OOJIE3HM U OTIycKa pabOTHHKA. B3pickaHue He MOXeT ObIThb NPUMEHEHO
MI03/IHEE LIECTU MECALIEB CO JHS COBEPILEHHS HApyILIECHUS.
8.8. IIpu npuMeHEHNH B3BICKAHUSI JOJIKHBI YUUTBIBATHCA TAKECTh COBEPLIEHHOTO IMPOCTYIIKA,
00CTOATENIbCTBA, HPHU KOTOPBIX OH COBEpILEH, IpeIUIecTBYOmas padoTa U IOBEICHUE
paboTHHKA.
8.9. Babickanue oObsBisercs npukazoM no JIOVY. Ilpuka3 nomkeH coaepkaTh ykazaHUE Ha
KOHKPETHOE HapyllIE€HUE TPYAOBOH IMCLUUIUIMHBI, 32 KOTOPOE HaJlaraercs JaHHOE B3BICKAHME,



MOTHBBI TIPUMCHEHHUS B3bICKaHUA. [Ipuka3 oObBsBAseTcs pPabOTHUKY TIOA TOANUCH B
TPEXJAHEBHBIN CPOK CO JIHS U3AaHUSL.

8.10. K paboTHHKam, UMEIOIIMM B3BICKAHHS, MEPHI MOOIIPEHUS HE MPUMEHSIOTCS B TEUCHUE
CpOKa JIEUCTBUS 3THX B3bICKAHUU.

8.11. B3pickaHne aBTOMAaTUYECKH CHUMAETCS, M paOOTHUK CUYUTAETCS HE TIOABEPTIITUMCS
JTUCITUTIMHAPHOMY B3BICKaHHIO, €CJTH OH B TCUEHHUE T0/1a He Oy/IeT MOIBEPTHYT HOBOMY
JUCIUIUIMHAPHOMY B3bICKaHMI0. 3aBeayromuii JIOY 1o cBoeil HHUIIMATUBE WU 110 X0/1aTailCTBY
TPYIOBOTO KOJUIEKTMBA MOKET U3/1aTh NpPHUKa3 O JIOCPOYHOM CHSTHUHU B3bICKAHUS, €CIHU
MOJABEPTHYTHIM B3BICKAHWIO HE JIOMYCTWJI HOBOTO HApyIICHUS U MPOSBWI ce0s Kak
J0OPOCOBECTHBIN paOOTHHUK.

[IpaBuia BHyTpeHHEro Tpy10Boro pacnopsaka JIOY oTHOCATCS K JIOKaJIbHBIM ITPAaBOBBIM AKTaM,
pErjiaMeHTUPYIOUTUM OTHOIIEHHUS BHYTPH KOJUJIEKTHBA.

Komnextus JIOY nomxeH ObITh 03HakoMIIeH ¢ [IpaBuiamMu o pocnuch.

[IpaBuia BHyTpEeHHETO TPY0BOTO paciopsiika JOJKHBI ObITh B JIOY Ha BUJHOM MecTe.



